Completing the NEH Individual Programs Acceptance Form

1. From the eGMS Reach home page, navigate to your NEH offer.

@ csciotto Messages @ Help

> My Offers
e Welcome to eGMS Reach.
v Offer Forms [Fyod are s panalist:select your panel vader My Pamels- This will allow you o scoess tha dpplicalions yol srereviewing;
~ FEL279712, Test Application If you are a grantee, select your grant under My Awards. This will allow you to upload reports; submit information about books or other products of your grant; submit change requests; or

contact NEH staff.
W NEH Individual Programs Acceptance Form

To update your name, contact information, or subscriptions, hover over your name in the banner above and select My Information.
(Due: 4/15/2021) LS P 2 H

€GMS Reach sends official notifications to the email address associated with your account. Protections against spoofing and phishing are provided by Domain-based Message
Authentication, Reporting, and Conformance (DMARC). If you forward messages to other addresses, this may cause eGMS messages to be flagged as illegitimate and rejected.

NATIONAL Therefore we recommend that you do not enable auto-forwarding on accounts which receive éGMS notifications. If you do so, you may miss important official communications sent to
ENDOWMENT your email address for which you are still responsible.
FOR THE
HUMANITIES
My Offers
The National Endowment for the Humanities understands that
COVID-19 may impact your funded project as activities are
ostponed or cancelled. Please contact your program officer Response
and gronts management specials! through coMS Reach so we Detais Grants gov Opportunty status e
can help you explore options such as extensions, budget
revisions, and scope changes. NEH program and grants Test Application
management staff will work together to provide maximum B Go to Offer University of Maryland, College Park Fellowships This offer is ready o be viewed
flexiblity withinour goveming authiorities, tls Ipontantto: FEL-279712 Christopher Sciotto (Submits Performance) Deadiine: 4/10/2019 and accepted or declined 202020

note that the NEH Office of Grant Management is the only
office authorized to change the funding, scope, duration or
other terms and conditions of your award, and they will do so
through eGMS Reach.

Beth P. Stewart (Applicant/Recipient)

For more information regarding COVID-19, please visit the

website for the Center for Disease Control (CDC).

2. Once you are viewing “My Offer,” click on the Forms & Reports tab at the top of the page.

Instructions ~ Docurm

Forms & Reporis Messages

Offer Information

My Offer: FEL-279712

Complete the forms listed below.

¥ Offer Forms
This offer is ready to be viewed and accepted or declined. Review the instructions below for more information about what to do next

¥ FEL-279712, Test Application

Institutions University of Maryland, College Park (College Park, MD) (Sponsoring Institution)
M NEH Individual Programs Acceptance Form

Title Test Application
(Due: 4/15/2021)

Christopher Sciotto (Submits Performance)

Participants Beth P. Stewart (Applicant/Recipient)
CTONK Division Research Programs

NATIONAL

ENDOWMENT - 5 i Fellowships

FOR THE ants:goviompeliion B Notice of Funding Opportunity ("Guidelines")

HUMANITIES

The best way to contact staff members is by sending a message using the Messages tab
Grants Management Specialist
he National Endowment for the Humanities understands that Agehey Conact: Christopher :C\Dﬁﬂ p
:0VID-19 may impact your funded project as activities are i
ostponed or cancelled. Please contact your program officer Phone: 202-606-8217
nd grants management specialist through eGMS Reach so we
an help you explore options such as extensions, budget Award Period 9/1/2020 - 5/31/2021
svisions, and scope changes. NEH program and grants
1anagement staff will work together to provide maximum OffagDato 1200
exibility within our governing authorities. It is important to Offer Expiration Date 11/20/2020
ote that the NEH Office of Grant Management is the only
ffice authorized to change the funding, scope, duration or Sl Amount $0.00
ther terms and conditions of your award, and they will do so = Match Offer Expiration Date
Details

TroohieGME Reach, Match Amount $0.00
or more information regarding COVID-19, please visit the Gift Amount $0.00
rebsite for the Center for Disease Control (CDC). Match Ratio 11

Total Amount $0.00

Notices View SAM Reqgistration



Click on the “Select Action” drop menu and select “Edit Form.” You will see the form’s name and
due date listed to the right. You must submit your acceptance form by the date shown here and
in your offer letter OR at least 1 week prior to your desired start date, whichever occurs first.

can help you explore options such as extensions, budget AWaId Peroa 91112020 213 112021
revisions, and scope changes. NEH program and grants

Offer Date 1112412020
management staff will work together to provide maximum
flexibility within our governing authorities. It is important to Offer Expiration Date 11/20/2020
note that the NEH Office of Grant Management is the only
Outright Amount 0.00
office authorized to change the funding, scope, duration or LT oL #
other terms and conditions of your award, and they will do so Match Offer Expiration Date
through eGMS Reach. Dot
9 Match Amount $0.00
For more information regarding COVID-19, please visit the Gift Amount $0.00
website for the Center for Disease Control (CDC). Match Ratio 11
Total Amount $0.00
Notices View SAM Registration

Instructions  Documents | Forms & Reports ~ AcceptiDecline  Messages

Forms

Complete any forms listed below.

Actions Required? Campaign/Form Availability Date Due Date v Submission Date Submission By
Select Action v NEH Individual Programs Acceptance Form 4/15/2021
I |
B View Form

NATIONAL
ENDOWMENT
FOR THE
HUMANITIES

NEH Privacy Policy

Complete the first tab, “Contact Info.” Your Social Security Number will be encrypted. Enter N/A
for any unused telephone number fields. Click “Save and Continue.”

Contact Info Award Period Payment Information

Social Security Number
Provide your personal Social Security Number or Tax ID Number, even if you will elect to have the award routed through your institution. We cannot accept the EIN for your employing institution.
This information is encrypted upon submission.
s,
Mailing Address

Provide your mailing address. Click the button labeled "Save” on the far right once you have entered your mailing address information. Provide only one address.

Street Address 1 H Street Address 2 HCity HStare H Zip H Country |

Enter data and click Save at the end of the row to save and insert a new empty row.

Select a value - Select a value -
Save

Office Phone

Home Phone

Cell Phone

Email Address

Close Save Save and Confinue



In the “Award Period” tab, begin by selecting the appropriate prefix. Confirm that your FAIN
prefix matches that on your offer letter and in eGMS Reach.

Insfriichons Documents | orms & Reports  Acceptfllecline  Messages

Forms

Complete any forms listed below.

NEH Individual Programs Acceptance Form

QMR Approval Numher: 4040-0014; Fxpiration Date: 2/28/2022

Instructions: You must aceepl or decline the of fer of an NEH individual award (Fellowships, Awards Lo Facully, Fellowships for Advanced Social Science Research on Japan Summer Stipends,
Documenting Endangered Language Fellowshipe, Public Scholar) at least one week prior to your requested period of performance start date or ne later than the date specified in your NEH offer

letter (whichever comes first.) To accept the offer, please and submit the acceptance form, following the provided instructions, through eGMS Reach by this deadline. In accepting the
offer of an NEH individual award, you agree to comply with the NEH Terms and Conditions applicable to your individual award program

Burden Statement: NEH estimales the average lime Lo complele this form is 30 minutes. This eslimale includes the Lime for reviewing the instructions for this form, gathering the necessary
data and entering the data on the form. Please send any regarding thie 1 time or any other aspect of the form, including suggestione for reducing completion
time, ta the Director, Office of Publications, National Fndewment for the Humanities, Washingtan, D.G. 20506; and to the Oifice of Management and Budget, Paperwark Reduction Project (3136~
0134), Washinglon, D€ 20503. According Lo the Paperwork Reduction Act of 1995, no persons are required Lo respond Lo & collection of information unless it displays = valic OMB control
number.

Conlact Info Awaid Period Payment Information

Indicate the prefix of your award's Federal Award Identification Number (FAIN):

NI funds a variety of individual award programs. Cach of these programs is subject to ditterent rules and guidelines. Retfer to your award's Tederal Award Identification Number (TAIN) in cGMS
Reuch to ensure you are selecting the correct prefix. Your FAIN can also be found on your NEH offer letter, where it is referred (o as the "Application Nurmber"
Selecting the incorrect prefix may result in a delay in proccssing your award.
Select a value -
FEL: NEH Fellowships; NEH Mallon
L e Glosc Provious Save Savc and Gontinuc
Fellowships for Digital Publication

FN: Documenting Endangered
Languages Fellowships

FO. Fellowships for Advanced Social
Science Research on Japan
FT NEH Summer Stipends

HB: NEH Awards far Faculty at NATIONAL
wards for Faculty a

HBCU's, HSI's, TCU's Eggg\g;’IENT

FZ: Public Scholar N Do

Indicate your desired period of performance. If you select the prefix FEL, FO, or FT, you must
have a full-time, continuous period of performance. Provide your desired start and end dates.

Contact Info Award Period Payment Information

Indicate the prefix of your d's Federal Award Identification Number (FAIN):

NEH funds a variety of individual award programs. Each of these programs is subject to different rules and guidelines. Refer to your award's Federal Award |dentification Number (FAIN) in eGMS
Reach to ensure you are selecting the correct prefix. Your FAIN can also be found on your NEH offer letter, where it is referred to as the "Application Number."

Selecting the incorrect prefix may result in a delay in processing your award.

FEL: NEH Fellowships; NEH Mell ..~
Period of Performance Start Date
Your award requires full-time continuous participation. Indicate your desired start date. The start date must fall on the first day of the month in which the period of performance begins. Your
start date may be different from that on your application, however the duration of your period of performance may not change.
]
Period of Performance End Date
Your award requires full-time, continuous participation. Indicate your desired end date. The end date must fall on the final day of the month in which the period of performance ends. Your end
date may be different from that on your application, however the duration of your period of performance may not change.
i

Close Previous Save Save and Continue

Your form was last saved on 11/24/2020 at 3:32 PM.

If you received an offer with the prefix HB or FZ, you may divide your period of performance into
periods of full or part-time participation. These programs do not permit a period of inactivity.
Review the Notice of Funding Opportunity for more information.

The FN program permits a period of inactivity. If you received an offer with the prefix FN, you
may divide your period of performance into multiple periods of participation. Review the Notice
of Funding Opportunity for more information.



Instructions ~ Documents ~ Forms & Reports  Accept/Decline  Messages

Forms

Complete any forms listed below.

NEH Individual P £ Form

OMB Approval Number: 4040-0014; Expiration Date: 2/28/2022
Instructions: You must accept or decline the offer of an NEH individual award (Fellowships, Awards to Faculty, Fellowships for Advanced Social Science Research on Japan, Summer Stipends, Documenting Endangered Language Fellowsaips, Public Scholar)
atleast one week prior fo your requested period of performance start date or no later than the date specified in your NEH offer letter (whichever comes first.) Ta accept the offer, please complete and submit the acceptance form, follawing the provided
instructions, through eGMS Reach by this deadline. In accepting the offer of zn NEH individual award, you agree to comply with the NEH Terms and Conditions applicable ta your individual award program.

Burden Statement: NEH estimates the average time to complete this form is 30 minutes. This estimate includes the fime for revieing the instructions for this form, gathering the necessary data and entering the data on the form. Please send any comments
regarding this estimated completion time or any other aspect of the form, incuding suggestions for reducing completion time, to the Director, Office of Publications, National for the ington, D.C. 20506; and to the Office of
Menagement and Budget, Paperviork Reduction Project (3136-0134), Washington, DC 20503, Accerding fo the Paperwark Reduction Act of 1995, no persons are required to respond to s colection of information unless it displays 8 valid CMB control number.

Contact infe  Award Period Payment Information

Indicate the prefix of your award's Federal Award Ildentification Number (FAIN):

NEH funds a variety of individual award programs. Each of thess programs s subject to different rules and quidelines. Refer to your award's Federal Award Identification Number (FAIN) in €BMS Reach to ensure you are selecting the correct prefix. Your FAIN can
also be found on your NEH offer letter, where ft s referred to as the "Application Number.

lecting the incorrect prefix may result in a delayin award
HB: NEH Awards for Faculty atH._. v

The HB and FZ i ision of the peri into a mix of part-time and full i icipatis it a period of inactivity. Refer o the Notice of Funding Opportunity for more information.

Th permits the division of the period i ix of part ti i icipati iod of inactivity. Refer to the Notice of Funding Opportunity for more information.

A couple of examples:

A 12 month award may be divided into 4 months of full time participation, 3 months of inactivity, and anather 8 months of full time participation for an equivalent of 12 months full time activity over a total of 15 months:

10 month award may be divided into 6 months of full time participation, fallowed by 2 months of half time participation, and finally ending with 3 months of full time participation for an equivalent of 10 months of full time activity over 11 months.
| seiect a vaive v

Yes
No

Close | Previous Save | Save and Continue

If you choose to divide your period of performance, follow the instructions to provide the
desired dates and level of effort for each period.

info  AwardPerod  Payment Information

(FAIN):

NEH funds Fachof subject d guidel you are selecting Your FAIN con
e b fomnd o osr NEH effr el whave 12 rebered e e Appication Nurmber”

siecting I award

HE: NEH Awards for Faruty stH v

burt da not
A couple of examples:
A 12 month tod ipation, 3 months of inactivit, and snother 8 manths of full ti ion for an equivalent of 12 month ity aver = otal of 15 months.
A foliomed by | ol activty over 11 montha.
Yes .
2. Tor3
and a reduction in funding.
Indicate the desived start and end dates for each period. After entering yous desired dates, “Save

indicate tha smount of
time you wel be working

e the amaunt of

dieate the amount of

e pamibe etk oo [secana e sttt e you il be workong i
[Fistpercd statiste @ |fint Pencsns O y it -mer, pease deserse Secan Perios End Dste e-omer e aoete e Omer, pease descrise
° Ol the project during th P 'y L ot pofct i e L O o the project during the P
6 peio o mcit. Focond prie o sctty e pesont ol iy
Gl Gt 270 Tk B ot o oo o T 5 v o oeer s e sy o
- all ssaira | 2 Y B = = o =
3 3 || sctavave - | : Seectavae 5 3 || sectavews - =

Ciose || Pravious || Save | Save and Contrwe

If you choose not to divide your period of performance, provide your desired start and end
dates.



Contact Info Award Period  Payment Information

Indicate the prefix of your award's Federal Award Identification Number (FAIN):

NEH funds a variety of individual award programs. Each of these programs is subject to different rules and guidelines. Refer to your award's Federal Award Identification Number (FAIN) in eGMS
Reach to ensure you are selecting the correct prefix. Your FAIN can also be found on your NEH offer letter, where it is referred to as the "Application Number."

Selecting the incorrect prefix may result in a delay in processing your award.
HB: EH Awards for Faculty atHB... v

Do you wish to divide your project into multiple periods of activity? Please keep in mind that only HB and FZ awards permit part-time participation or divided periods of performance.
Ensure that the total d ion of these periods is ivalent to the full d ion of your projecl.

A couple of examples:

A 12 month award may be divided into 4 months of full time participation, 3 months of inactivity, and another 8 months of full time participation for an equivalent of 12 months full time activity
over a total of 15 months.

A 10 month award may be divided into 6 months of full time participation, followed by 2 months of half time participation, and finally ending with 3 months of full time participation for an
equivalent of 10 months of full time activity over 11 months.

No -

Uninterrupted, Full Time Period of Performance Start Date

]
Uninterrupted, Full Time Period of Performance End Date

i

Close | Previous Save Save and Continue

Your form was last saved on 11/24/2020 at 4:35 PM.

7. On the Payment Information tab, indicate whether you require a larger first payment.

Contact Info Award Period | Payment Information

Instructions:

Do you need a larger first payment?

Before you can be paid, you must submit your banking information on the ACH form that you will also find in the Forms and Reports tab.

Select a value v

Yes
No

Close Previous Save Submit

Your form was last saved on 11/24/2020 at 3:32 PM.

If you select “Yes," provide a brief explanation of the need for a larger first payment. After
completing the Payment Information tab, click “Save” to save your responses and edit them at
another time, or click “Submit” to submit your NEH Individual Programs Acceptance Form.

Before you can be paid, you must submit your banking information on the ACH form that
you will also find in the Forms and Reports tab. You will find more information on completing
this form here.
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